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Republika e Kosovës
Republika Kosova-Republic of Kosovo

Qeveria –Vlada-Government 

Ministria e PUNËVE TË BRENDSHME

MINISTARSTVO UNUTRAŠNJIH POSLOVA

MINISTRY OF INTERNAL AFFAIRS 

                     KOSOVO CENTER FOR PUBLIC SAFETY EDUCATION AND DEVELOPMENT
QENDRA E KOSOVËS PËR SIGURI PUBLIKE EDUKIM DHE ZHVILLIM

KOSOVSKI CENTAR ZA JAVNU BEZBEDNOST OBRAZOVANJE I RAZVOJ

Kosovo Center for Public Safety, Education and Development, in Vushtrri according to the foreseen criteria’s for employment of civil servants in the Regulation 2001/36, and the Administrative Directive 2003/1, due to not balanced application of candidates, according to ethnic and gender representation, published this: 
    VACANCY      RE-ANNOUNCEMENT

Title of the working place: Head of Department for Program Support 

Department: DPS

Supervision: KCPSED Executive Director

Contracts duration: According to the Law over the Civilian Service

Monthly salary: 326.00 €

Coefficient 10

Place: Vushtrri

No. Ref. 02/2009
Duties and Responsibilities:
Competencies for Supervision of: 

· Chief of Section for Standard Trainings 
· Chief of Section for Material Training 
· Chief of Section for Course Administration 
· Chief of Section for Lingual Support. 
Job description:
· Place of work will be at the Kosovo Center for Public Safety, Education and Development in Vushtrri. The Center is responsible for training of public safety agencies personnel in Kosovo. Department for Program Support (DPS) creates the supportive technical column of KCSPED. Such as, offers a line of services which are provided to the police and other groups of public safety, help and successfully development, in their training programs. 
Main duties:





                      
· Supervises and evaluates the work within the Department for Program Support.


· Develops the program capacity, management and the evaluation of professional training.             
· Increase the quality within the controlling mechanisms and use the analyses results for completion of lacks in the regulation and focusing in training.                                                                               
· Maintains contact with the KCPSED management and other external agencies, for public safety, with the purpose of developing and supporting of training programs.                                                              
· Is used as a referring contacting point of KCPSED with the other external agencies, for all issues related to training.
In charge of: (managing responsibility for 5 Sections within the DPS, statutory, budgetary)  
Main abilities, knowledge’s, required skills, please specify the essentials or desirable ones:
· Flexibility and ability to work under pressure and with extend working timetable, are essential.
· Good organization and coordination knowledge are essential.  
· Ability to work with people of different cultures, genders and religions and various political views that create impartiality and objectivity, it is essential. 
· Fine communicating abilities and inter personal in English language, and also in other local languages, it is essential. 
· Self-initiative and solicitude to details, it is essential 
· Abilities to work in team, it is essential. .  
Educative and professional qualifications for the position please specify the essential and desirable ones: 
· University Degree 
· Suitable Experience in Leading of Personnel, Education and Teaching for the Adults   
· Experience in Supervision and Management at least for 5 years. 
· Experience in teaching/education, of public safety members. 
· Knowledge of official language is obligated (Serbian, English) 
Presentation of Request – Request forms can be taken and submitted at the Kosovo Center for Public Safety, Education and Development, respectively (former police academy) at the personnel office at Skenderbeu STR. nn. 42000,  Vushtrri.

The dead line   of applications is 15 days after the announcement in any of the official newspapers of Kosovo.  

The delivered requests after the dead line   for application will not be taken into consideration while the uncompleted request will not be reviewed.

The candidates, who have applied according to the regular competition, do not need to apply again. Their request will be taken into consideration. 

Contacting phone: 028/570-008 ext 2131 in case of uncertainty or advice. 

In case of a high number of received requests, only the short listed candidates will be called for the interview. 

The Kosovo Civilian Service serves to all Kosovo people and it welcomes the applicants from male and female gender from all Kosovo communities.     
